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Requesting a New Vendor in Bully Buy

1 Navigate to www.bullybuy.msstate.edu

https://www.procurement.msstate.edu/procurement/bully-buy/index.php
https://uit01.jaggaer.com/apps/Router/ShoppingDashboardUserDetails?tmstmp=1741697424856
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2 Go to vendors

3 Click "Requests"
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4 Click "Request New Vendor"

5 Click the "Vendor name" field.
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6 Click "Submit"

7 Click "Next"
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8 Fill in the "Reason For New Supplier" field.

9 Click the "First Name" field.
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10 Click "Next"

11 Click "I certify that the statements and information in this request are true and
correct to the best of my knowledge and belief."
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12 Click "Complete Request"

13 Click "Yes"
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14 Click "Vendor Request Workflow"

15 Click here.
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16 Follow these steps to view your vendor requests

17 Click "My Vendor Requests"



Made with Scribe - https://scribehow.com 10

18 Click here.


