Requesting a New Vendor in Bully Buy i
MISSISSIPPI STATE

UNIVERSITY.

1 Navigate to www.bullybuy.msstate.edu

B | mssissipr sTare Al Search (Alt+Q) Q 0.00USD W

Shop - Shopper Requester Dashboard

Shopper Requester Dashboard Sour

Simple Adv Favorites | Forms | Non-Catalog ltem | Service ltem | Qui Vendors = Catey

Search for products, vendors, fori
Vendors

Manage Vendors Vendor Management Home

Approvals Search for a Vendor

Add Vendors
Requests Mississippi State portal. All purchases for goods and services can be made here. Training guides can be accessed below.

Consolidated Vendor History

Import/Export

Request New Vendor
My Vendor Requests
Search for a Vendor

View Carts

& pirect Pay/Issue Payme

t Contract

Guided Buying

Use the Shop widget above to search for your goods/services. If the item cannot be found, use the icons below
to find the preferred suppliers for our most commonly procured commodities.

To view the list of state contracts please visit https://www.dfa.ms.gov/contracts

If a preferred supplier is unable to be used, use the non-catalog item found here. All required quotes and
instification can he attached in this form
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https://www.procurement.msstate.edu/procurement/bully-buy/index.php
https://uit01.jaggaer.com/apps/Router/ShoppingDashboardUserDetails?tmstmp=1741697424856

2  Gotovendors

Bh | MISSISSIPPI STATE Al Search (Alt+Q) Q 0.00USD W

Shop - Shopper Requester Dashboard

sard Shopper Requester Dashboard

Shop

Simple oto: Favorites | Forms | Non-Catalog ltem | Service ltem | Quick Order Vendors = Catey

Search for products, vendors, forms, part number, etc.
Vendors

Manage Vendors Vendor Management Home

Approvals Search for a Vendor

Add Vendors
Requests Mississippi State portal. All purchases for goods and services can be made here. Training guides can be accessed below.

Consolidated Vendor History

Import/Export

Request New Vendor
fendor Requests
Search for a Vendor

View Ci

& Direct Pay/Issue Paym inst Contract

Guided Buying

Use the Shop widget above to search for your goods/services. If the item cannot be found, use the icons below
to find the preferred suppliers for our most commonly procured commodities.

To view the list of state contracts please visit https://www.dfa. ms gov/contracts

If a preferred supplier is unable to be used, use the non-catalog item found here. All required quotes and
instification can he attached in this form

3  Click "Requests"

| i o= [ - s =
Shop + Shopper Requester Dashboard

r Dashboard

Shopper Requester Dashboard Sourcing

Shop

Simple Advanced Goto: Favorites | Forms | Non g ltem | Service Item | Quick Order

Search for products, vendors,
Vendors

Manage Vendors Request New Vendor
Search Vendor Requests
Appravals q

My Vendor Requests =
Requests Mississippi State portal. All purchases for goods and services can be made here. Training guides can be accessed below.

Import/Export
Request New Vendor
My Vendor Requests
Search for a Vendor
View Carts

& Direct Pay/Issue Payment Against Contract

Guided Buying

Use the Shop widget above to search for your goods/services. If the item cannot be found, use the icons below
to find the preferred suppliers for our most commonly procured commodities.

To view the list of state contracts please visit https://www.dfa ms gov/contracts

If a preferred supplier is unable o be used, use the non-catalog item found here. All required quotes and
justification can be attached in this form
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4  Click "Request New Vendor"

Bh | MISSISSIPPI STATE Al Search (Alt+Q) Q 0.00USD W

Shop - Shopper Requester Dashboard

Contracts Dashboard Shopper Requester Dashboard Sourcing Dashboard Vendor Onb s end d
Shop
Simple G Favorites | Forms | Non-Catalog ltem | Service ltem | Quick Order Vendors = Catey

Search for products, vendors, fori
Vendors

Manage Vendors Request New Vendor
Approvals Search VendorRequests

My Vendor Requests
Requests Mississippi State portal. All purchases for goods and services can be made here. Training guides can be accessed below

Import/Export

Request New Vendor
My Vendor Requests
Search for a Vendor

Carts

ainst Contract

ect Pay/Issue Paymen

Guided Buying

Use the Shop widget above to search for your goods/services. If the item cannot be found, use the icons below
to find the preferred suppliers for our most commonly procured commodities.

To view the list of state contracts please visit https://www.dfa. ms gov/contracts

If a preferred supplier is unable to be used, use the non-catalog item found here. All required quotes and
instification can he attached in this form

5 Click the "Vendor name" field.

T | mssissizns sTaTe All ¥ Search (Alt+Q) Q 0.00USD W

Vendors » Requests b Req

Request New Vendor ?
Vendor request form Vendor Request Form

Vendor name * [‘ ]

Submit
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6  Click "Submit"

ﬁ: MISSISSIPPI STATE All = Search (Alt+Q) Q 0.00USD W
Vendors b Requests b Re dor
Request New Vendor ?
Vendor request form Vendor Request Form
The Jelly Fish Farm 3
‘Submit
H n n
7 Click "Next
T | mssissizns sTaTe All ¥ Search (Alt+Q) Q 0.00USD W
Vendors » Requests b MyV
My Vendos
The Jelly Fish Farm 3 Instructions
Template

Vendor Request Form
Request Status  Incomplete

This form should be filled out for all new supplier requests to facilitate all purchase orders. If you have any questions regarding the contents of this form, please contact your
department’s assigned buyer.
Instructions

Questions

iew and Complete

Vendor Request

=1
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8

Fill in the "Reason For New Supplier" field.

Vendors b Requests b My Ver

Ml 55l_5‘5IIP.P,I ?'vl'lTi

My Vendor Requests

The Jelly Fish Farm 3 Questions - Company Overview

Template Vendor Request Form

Request Status  Incomplete ~ Company Information
nstructions Reason For New Supplier *

Questions [ ]

iew and Complete

Vendor Name *
Vendor Request Workflow

The Jelly Fish Farm 3

First Name *

Last Name *

Email Address *

Additional Comments

9  Click the "First Name" field.

Vendors » Requests » My Vendo

My Vendor Ry

The Jelly Fish Farm 3

Questions - Company Overview
Template

Vendor Request Form
Request Status  Incomplete - Cnmpany Information

nstructions Reason For New Supplier *

Questions Need to make a purchase
Review and Complete

Vendor Name *
Vendor Request Workflow

The Jelly Fish Farm 3
FirstName *
[' J

Last Name *

Email Address *

Additional Comments

2000 chara
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10 Click "Next"

Vendor Request Form

ncomplets ~ Company Information
Reason For New Supplier *
Need to make a purchase
omplete
Vendor Name *
st Workflow

The Jelly Fish Farm 3

First Name *

Sasah

Last Name *

Cole

Email Address *

scole+@procurement msstate.edu

Additional Comments

2000 characters remaining

¥ Required

¢ Previous

11 Click "I certify that the statements and information in this request are true and
correct to the best of my knowledge and belief."

B | mssisamn gmare

Vendors » Requests b MyV

My Vendor Requests
The Jelly Fish Farm 3

Template Vendor Request Form
Request Status  Incomplete

nstructions
Questions L d

Review and Complete

Vendor Request Workflow

Review and Complete
+ Required fields complete

Section

Progress
Instructions @  NoRequired fields
Questions o Required fields complete
Certification

| certify that the statements and information in this request are true and correct to the best of my knowledge and belief.

* Required
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12 Click "Complete Request"

ish Farm 3 Review and Complete & Print Request | Hitary | 2
Vendor Request Form
Incomplete « Required fields complete
Section Progress
v Instructions ©  NoRequired fields
omplete Questions Required fields complete
15t Workflow Certification

| certify that the statements and information in this request are true and correct to the best of my knowledge and belief.

* Required

¢ Previous [ complete Request |

13 Click "Yes"

Confirm

Are you sure you are ready to complete your new vendor request?

= -
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14  Click "Vendor Request Workflow"

Bh | MISSISSIPPI STATE Al > Search (Alt+Q) Q 0.00USD W
Vendors » Requests b Wiy Ver

My Vendor Req;

The Jelly Fish Farm 3

Review and Complete

Histoy | 7
Template Vendor Request Form
Request Status  Incomplete + Required fie mplete
nstructions Section Progress
Quest v Instructions @ o Required fields

Review and Complete Questions ©  Required fields complete

Vendor Request

Certification

I certify that the statements and information in this request are true and correct to the best of my knowledge and belief.

15 Click here.
B | mussissiz smaTe Al Search (Alt+Q) Q 000USD W
Vendors b Requests b My V ‘{Sﬂ';i‘::f -
My Vendor
The Jelly Fish Farm 3 Vendor Request Workflow St L
Template Vendor Request Form

Request Status  Incomplete
Show skipped steps

nstructions

Finish

Orientation Horizontal w
Questions v
Review and Complete "
o New Vendor Setup
Submitted——— Future™*
‘Vendor Request Workflow Future
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16  Follow these steps to view your vendor requests

Ml 55&5‘51?” VE'VI'ITE

Vendors b Requests b iy Vendor Requests

My Vendor Requests.
The Jelly Fish Farm 3
Template Vendor Request Form

Request Status  Incomplete
nstructions
Questions

Review and Complete

:.:%

Vendor Request Workflow

Vendor Request Workflow

Show skipped steps

Qrientation Horizontal w

p New Vendor Setup

Submitted—— Future=+ —
Future . Finish

17  Click "My Vendor Requests"

% | HISSI_SsIIPIP,I §;rn'r:
Vendors b Requests b I
My Vendor Requests

The Jelly Fish Farm 3

Template Vendor Request Form

Request Status  Incomplete
nstructions

Questions

Vendors
Manage Vendors
Approvals
Requests

Import/Export

Vendor Request Workflow

Show skipped steps

Orientation Horizontal v

Qui ch

Request New Vendor Finish

SearchfVendor Requests

My Vendor Requests
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18 Click here.

m; ‘ HISEMIEIEIRP!IHS'VIMI

Vendors » Requests b My Vendor Requests

My Vendor Requests

+ Filter Vendor Requests

Requested Vendor, Template Name n

Request Status * Approved Incomplete
Returned Under Review

Include public Vendor (m]
request form?

Apply
Request
Requested Vendor = Template = Status =
The Jelly Fish Farm Vendor Request Under Review
3 Form
The Jelly Fish Farm Vendor Request Incomplete
#3 Form
Jelly Fish Farm #2 Vendor Request Approved
Form
The Jelly fish Farm Vendor Request Approved
Form

[ Rejected

Completed

Workflow
Step =

New Vendor
Setup
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© Success

Vendor Request Submitted

Workflow
Assignee

Status Last

Updated «

3/12/202510:07 AM

3/12/2025 9:42 AM

3/5/202512:07 PM

2/26/2025 8:50 AM

Created =

3/12/202510:06
AM

3/12/20259:42
AM

3/5/202511:51
AM

2/26/2025 8:48
AM

Al v Search (Alt+Q) Q
Registration
Vendor Profile Status
Jelly Fish Farm Invited
#2
The Jelly fish Profile Complete

Farm

0.00 USD

Actions w

Actions w

Actions w

Actions
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