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Complete Supplier Registration in Bully
Buy

1 Look for the invitation email sent to you via e-mail. Click on Register Now to start
the process.

2 On the welcome page click on Continue with Registration

https://www.procurement.msstate.edu/procurement/bully-buy/index.php
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3 Add your contact information
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4 Add your login details then Click Create Account.

5 Click "Get Started"
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6 Insert your DBA (if applicable)

7 Select your Legal Structure.
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8 Select your Tax ID number Type

9 Click the "Tax ID Number" field.
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10 Click here to select your diversity classifications (if applicable)

11 Click the "Limited Liability Company_LL" field.
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12 Click the "Minority Business_MN" field.

13 Click the "Small Business_SB" field.
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14 Click the "Women-Owned Small Business_WO" field.

15 Click "Done"
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16 Click "Next›"

17 Click "Add Fulfillment/Remittance Address"
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18 Click the "What would you like to label this address?" field.

Note: If your fulfillment and remittance addresses are separate please uncheck
receives payment box.

19 Click "Next"
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20 Select the "Email" option.

21 Click the "Email Address" field.
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22 Click the "Confirm Email" field.

23 Select the "United States" option.
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24 Click the "Address Line 1" field.

25 Click the "City/Town" field.
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26 Select the "Mississippi" option.

27 Click the "Postal Code" field.
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28 Click the "Phone" field.

29 Click "Next"
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30 Click the "Corporate" field.

31 Click the "Contact Label" field.
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32 Click "Save Changes"

33 Click the "Phone" field.
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34 Click "Save Changes"

35 Click "Next"
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36 Click "Add Payment Information"

37 Add your preferred Payment Method.
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38 Click the "Payment Title" field.

39 Select the "United States" option.
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40 Select the "Main office (Primary Remittance)" option.

41 Click the "Electronic Remittance Email" field.
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42 Select the "United States" option.

43 Click the "Bank Name" field.
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44 Select the "Checking" option.

45 Right-click the "Routing/Transit Number" field.
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46 Click the "Account Number" field.

47 Click the "Bank Name" field.
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48 Click the "Confirm Account Number" field.

49 Click "Save Changes"
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50 Select the "USD" option.

51 Click "Save Changes"
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52 Click "Next"

53 Add your w-9 or have them generate one for you.



Made with Scribe - https://scribehow.com 28

54 Click "Add Tax Document"

55 Click "W-9"
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56 Click "Download Pre-populated Tax Document"

57 Click "Save Changes"
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58 Click "Save Changes"

59 Click "Next›"
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60 Click the "Do you or any relative work for MSU in any capacity? For purposes of
this document, a relative is defined as your spouse, your children (and their
spouses), your parents (and their spouses), and your siblings (and their spouses).
If yes, please id" field.

61 Click "Next"
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62 Click "Submit"


